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O v e r v i e w  
 

The following information provides guidance on the company’s Standard Operation Procedures/Working Procedures for works 

involving Electrical Installation. 

 

All employees and sub-contractors have a responsibility for their safety and the safety of others by adhering to these codes of practise. 

 

Any concerns or queries should be raised with the Operations Manager Rob Amans at the earliest opportunity. 

 

Electrical Installation 

 

Before Undertaking the Task 

 

Attain a Permit to Work if required. 

 

You must select equipment that is suitable for the environment in which it is used. 

 

You must assess the situation before work is carried out on or near equipment. 

 

Where possible, you must avoid live working during commissioning and fault finding; e.g. by using suitably designed equipment with 

in-built test facilities and diagnostic aids. There must be adequate space, access and lighting to work safely. Temporary systems and 

equipment should be designed, constructed, installed and maintained to avoid danger. 

 

You should plan and programme the work to allow all jobs to be carried out where possible with the equipment dead. Three 

conditions must be met for live working to be permitted where danger may arise. If just one of these conditions cannot be met then 

live working must not be permitted and dead working is essential: 

• it is unreasonable in all the circumstances for the conductor to be dead; and 

• it is reasonable in all the circumstances for the person to be at work on or near that conductor while it is live; and 

• suitable precautions (including, where necessary, the provision of personal protective equipment) have been taken to 

prevent injury 

 

Avoiding lone live working. 

 

Ensure that the lighting and working space is adequate and free from trip hazards. 

 

Where possible install temporary insulation, protective enclosures, or screens to prevent parts at different potentials being touched 

at the same time. 

 

Use temporary barriers to keep unauthorised people away from the work area. 

 

Ensure that adequate clearances are established and maintained when working near to live equipment. 

 

All workers are to be trained and experienced and are to follow the correct procedures. They must be competent to realise their own 

limitations and know when to seek help. 

 

Maintain tools and test equipment in good condition and inform a supervisor immediately if they are damaged. Store all tools 

correctly – horizontal surfaces and projections inside control cabinets should not be used. Ensure that objects such as tools and bolts 

cannot fall onto exposed live parts. 

 



 

 

 

During the Task 

 

Use robust and properly insulated tools. 

 

Use test instruments with insulated probes and fused leads. 

 

Use the correct personal protective equipment (PPE) to reduce the risk of contact with live parts or earth, eg insulating gloves, 

insulating matting etc. PPE should be frequently inspected and replaced if damaged. 

 

Disconnect the equipment from every source of electrical energy before working on, or near, any part which has been live or is likely 

to be live. On equipment that is capable of storing charge, such as capacitors and high-voltage cables, ensure that any stored charge 

has been safely discharged. 

 

For adequate isolation, the disconnecting device should have an isolating gap sufficient for the voltage levels present or likely to 

occur. Make sure that any switch disconnector or other means of disconnection is secure. Switches, including circuit breakers, should 

be locked in the OFF position preferably using a ‘safety’ lock. All keys should be retained in a secure place. If a plug has been 

withdrawn, make sure that it cannot be reconnected to the electrical supply while 

work is taking place on the circuits or apparatus – the use of proprietary lock-out devices for this purpose is encouraged. 

 

If a fuse is removed, make sure that it or a similar one cannot be reinserted by taking it away or by locking the box or enclosure until 

work is completed. Some manufacturers produce lockable insulating blanks that you can insert in an empty fuseway. 

 

Having isolated the circuit or equipment, and before working on it, check that the parts to be worked on or near really are dead, even 

if the isolation has been achieved automatically through an interlocking system. If it is a three-phase system or equipment with more 

than one supply, prove that all supply conductors are dead. 

 

Where underground cables cannot be positively identified and proved dead at the point of work, it may be necessary to spike the 

cable using a properly designed, cartridge-operated spiking gun. 

 

Where necessary securely earth conductors using properly designed earthing devices or earthing leads. 

 

Take precautions against adjacent live parts where necessary. 

 

 

 


